Name:____________________ HR________________
NO BRAINERS…….

RESUMES & COVER LETTERS
1. What do you want to accomplish by creating a RESUME?
2. How many pages should it be?
3. What advantages does a good resume give you?

4. What do you list in the Heading of a resume
5. List 3 things you would like to list on your resume.

6. Do you want to research a company you are applying at first?  Why or Why not?
7. On a resume do you list jobs and education from First Completed – Most Recent or Most Recent to First Completed?
8. Should you list your GPA or Grades on your resume?  Why or Why not?

9. List two things NOT to put on resume?
